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ITos0:xeHue 00 00padoTKe U 3alIUTE MEPCOHAIBHBIX JAHHBIX

1. O01He MoJI0KeHu s

1.1. Hactosmee Ilonoxenue paspaborano B coorBerctBuu ¢ Kouctutymueit PO, Tpynossim
kogekcoM P®, ®enepanbubiM 3akoHOM PD "O nepconanbHbix gaHHBIX" Ne 152-@3 ot 27.07.2006
r., ®3 o1 29.12.2012 r. Ne 273-®3 "O06 obpa3zoBanuu B Poccuiickoit @enepannun" YcraBoM HIKOJIbI
U MHBIMM HOPMATUBHBIMU IIPABOBBIMHM aKTaMH, JICUCTBYIOIIMMH Ha Tepputopuu Poccuiickoit
®denepanuu.

1.2. Hacrosmee [lonoxxeHue onpenensier NOpsioK 00pabOTKU M 3allUThl IEPCOHATIBHBIX JAHHBIX
pabotHukoB MKOVY «Jluneit n. Mennoropckuit» (manee Illkona), yrBepxpaaercs U BBOJUTCS B
JieicTBUE NPUKA30M JUPEKTOpa ILIKOJbI M ABISETCA O00sA3aTeNbHBIM [UIi HCIOJHEHUS BCEMHU
pabOTHUKAMU, HMMEIOIIMMHU JOCTYNl K IMEPCOHAJIBHBIM JAaHHBIM COTPYJIHUKOB, OOyYarommxcs,
poauTesel (3aKOHHBIX MpeACTaBUTENCH ) 00yJaromuxcsl.

1.3. JleiictBue Hacrosimiero [lonoskeHust pacnpocTpaHseTcsi Ha BCE MPOIIECCHl MO cOopy, 3amucH,
CHUCTEMAaTH3allii, HAKOIUICHUIO, XpaHEHWIO, YTOYHEHWIO, W3BICYEHUIO, HCIOIb30BAHMIO,
pacmpocTpaHeHH0 (B TOM 4YHCIe Tiepenady), OJOKHMPOBAHUIO, YIAICHHUIO, YHUYTOKEHHUIO
NEPCOHATIBHBIX AAHHBIX, OCYIICCTBIISICMBIX C HMCIIOJIB30BAaHUCM CPEACTB aBTOMATHU3allUH U 0e3 ux
HCIIO0JIb30BaHUS.

1.4. TlepcoHanbHble JaHHBIE pAaOOTHUKA SABISAIOTCA KOH(UICHIMATBbHON HH(OpMaLneH.
2. TlonATHE M COCTaB NMEPCOHAIBHBIX JAHHBIX

2.1. IlepcoHanbHble JaaHHBIE - Jr00as HHGpOpMAlMA, OTHOCHINASACS K ONPEACICHHOMY WM
orpezeNieMOMy Ha OCHOBaHUH Takoi nHpopMaiuu ¢puszndeckomy Juny (cyobexty [1/1H);

2.2. B llkoune obpabareiBatotes [1/IH creayrommx cyObeKToB:
2.2.1. pabotHuUKH (CYOBEKTBI), COCTOSIIME B TPYIOBBIX OTHOLIEHUSX C OMNEPaTOPOM
(paboTonmarenem);

2.2.2. olyyaromuecs;
2.2.3. ponautenu (3aKOHHBIE MPEJICTABUTEIH )

2.2.4. Kareropuu nepcoHaJbHbIX JAHHBIX COTPYIHUKOB:



1 damunus, ©Ms, OTYECTBO;
1 rom, MecsIl, AaTa ¥ MECTO POXKICHHUS,
1 cemeliHO€, COITMANIEHO U UMYILECTBEHHOE MOJIOKEHHE;
| oOpa3oBaHue;
1 mpodeccus;
[l J1OXOMBbI;
[] anpec;
L] cocTostHUE 310POBB;
1 ¢ororpadus;
'] ¢mooporpadus;
(] HOMep TenedoHa;
1 UHH, CHWIC;
'] 1o, TMYHas MOJIHUCH;
"] HOMEp JTUYHOTO Jerna, popMyisipa YUTATENs;
Tl HOMEp MHIMBHIyaJbHOTO cueTa B OaHKE;
'] BOMHCKHI y4Yer;
[] CcyauMoOCTh;
| JaHHBIE JOKYMEHTA O 3aKJIIOUEHUHU Opaka;
'] 3HAHME MHOCTPAHHBIX S3bIKOB;
7] nmaHHBIE JOKYMEHTa 00 00pa3oBaHMHU, KBATH(DUKALNY, HATHYUH CIICIIHATbHBIX 3HAHUH;
'] macmopTHbIE TaHHBIE, TPAXKIAHCTBO;
'] naHHBIE CBUJIETENILCTBA O POKICHUN
] MecTo paboThl, JOHKHOCTh, ATTECTAIUS
"] mpodeccroHanbHas MePErnoaroTOBKa;
(] Harpajpl, IOYETHBIC 3BaHUs, YUCHAs CTCIICHB;
[l ¥OKIMBEHIIBL,;

'] KOZX AOCTyIa K JIEKTPOHHBIM JOKYMEHTaM;
VHbIE MIEPCOHANIbHBIE JAHHBIE, IPU ONpPEeNCHUH 00beMa U CO/IepKaHMs KOTOPBIX paboToaaTenb
pykoBoacTByeTcs HacTosmuM Ilonoxkennem u 3akoHogaTenbcTBoM PD.
2.3.1. B cocraB mepcoHalbHbIX AaHHBIX oOydarouuxcs 11Ikomabsl BXOJAT JOKYMEHTHI, cozeprKaliue
clieAylolylo uHpopMmanuio: (aMuwins, UMs, OTYECTBO; TOJ, MECSl, JaTa U MECTO POXKJIEHUS;
COLMAJIBHOE U HMYLIECTBEHHOE IIOJIOKEHUE; O00pa3oBaHME; aJApec; COCTOSHUE 3/10pOBbS;
aHTPOIIOMETPUUYECKHE JaHHble; (oTorpadus; HoMmep TeiaedoHa; BOMHCKHM YYeT; MacHOpPTHHIE
JJaHHBIEC; IaHHbIE CBUACTEIBCTBA O POKICHHUM, IOJI, JUYHAS IIOAIUCH, HOMED JINYHOTO Jeja, HOMEP
(bopmyrsipa yuTaTeNs, MECTO Y4€O0BbIl, IIOCEIIAaeMOCTh, YCIIEBAEMOCTb.

2.3.2. B cocraB nepcoHalbHbIX JaHHBIX POJAUTENEH (3aKOHHBIX IpPEICTaBUTENICH) 00ydaromuxcs
HIkoabl BXOAST AOKYMEHTBI, COAepkKalllue cleaAyrouyo nHpopManuoo: GaMuans, uMs, 0TYECTBO;
IIaCIIOPTHBIE JIaHHBIE;, CEMENHHOE, COLMAIbHOE M HMYILECTBEHHOE IIOJIOKEHUE, aIpec; HOMEP
TenegoHa; MecTo paboThl, TOIKHOCTb, KO JOCTYIa K 3JIEKTPOHHBIM JOKYMEHTaM, JINYHAs! MOJIHCh.
(ITpunoxenue Ne3)

2.4. B nensax uHGOPMAIMOHHOTO OOECMEYEHUs] MOTYT CO37aBaThCs OOMIEAOCTYIMHBIE MCTOYHHKHU
MEePCOHANBHBIX JAaHHBIX (B TOM 4YHCIIe CIPAaBOYHHMKH, aJpecHble KHUTH). B ob0menoctymHbie
HMCTOYHUKU TIEPCOHANBHBIX JIAHHBIX C MHCHMEHHOTO COTJIacHsl CyOBEKTa MEePCOHATBHBIX JAaHHBIX
MOTYT BKJIIOYAThCS €ro (amMuIivs, UMs, OTYECTBO, TOJl U MECTO POXKACHUS, aapec, aOOHEHTCKUM
HOMEp, CBeleHUs O Mpodeccuu M HMHBIE MEepPCOHATbHBIC JaHHBIE, MPEIOCTABICHHBIE CYOBEKTOM
MePCOHAIIbHBIX TAHHBIX.

3. O0pa6oTKa U 3a1IUTA NEPCOHAJBHBIX JAHHBIX



3.1. O6pabotka I1J]In paGoTHMKA, 00yUarOMErocs, pOAUTENs (3aKOHHOTO MPEACTaBUTENS) - JIF000e
neicTBue (orepanus) Wik COBOKYITHOCTh JIEUCTBHI (omepaliuii), COBEpIIAeMbIX C UCIIOIb30BAHUEM
CPEICTB aBTOMAaTH3allMy WU 0€3 MCMOJbh30BaHMs Takux cpencts c¢ [1/1H, Bkirodas cOop, 3amuch,
CHUCTEMAaTH3allMI0,  HAKOIUIEHWE, XpaHEHHE, YTOYHEHHE, U3BJICUYECHHE,  HCIIOJIb30BaHUE,
pacnpocTpaHeHHe (B TOM 4HCIe Mepeaady), OJoKkupoBaHHe, ynaieHue, yHuuToxkenue IIJIH.
[IpenycmoTrpena nepenaya 1no BHyTpeHHeEH

JIOKaJbHOM ceTu u ceth MHTepHeT.

3.2. O06paboTka MepcoOHAIBHBIX JTAHHBIX pAOOTHUKA, 00YJaIOIErocs, POAUTENs (3aKOHHOTO

MIPEJCTABUTEIISI) OCYIECTBIIICTCS C LEIbI0 BEICHUS KAJPOBOIO ydeTa JIUYHBIX e (COACUCTBUS B
TPYAOYCTPOKMCTBE, 00YUYCHUHU U TIPOJBMKCHHUH IO CITY)KOE), OpraHn3aluu yu4eOHO-BOCTIHTATEIILHOTO
mporecca (KOHTPOJISI KOJMYECTBA M KAauyecTBA BBIMOJHAEMON paboThI), oOecrmeueHus JIMIHOU
0€30MMacCHOCTH, CTATUCTHYECKON 00paOOTKH TaHHBIX, HAYYHOU, TBOPUECKOH JIEATEIHHOCTH TIEIaroroB
u oOydaromuxcsi, Juisl o0ecreueHus: COONIOIeHNsT 3aKOHOB P® M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB.

3.3.  OOpabGoTka mNepCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS OINEPATOPOM C COTJIACHS
CyOBEKTOB TMEPCOHAIBHBIX JaHHBIX B (opMe, MPEeayCMOTPEHHBIX YacThio 4 ¢1.9 ®3 PO "O
nepcoHanbHbIX JaHHBIX" Ne 152-D3 ot 27.07.2006 r, 3a UCKIIOUEHUEM CIy4aeB, IPEIyCMOTPEHHBIX
gacTbio 2 c1.6 @3 PD "O nepconanbubix naHHBIX" Ne 152-@3 ot 27.07.2006 1. (IIpunoxenue Nel,2)
3.4. Tlpu 06paboTke MEPCOHAIBHBIX JAHHBIX B OTHOIICHUHM KaXKIOW KAaTErOPHH IEePCOHATBHBIX
JAHHBIX  OMpEIENAIOTCS MecTa XpaHEHHUs, a TaKKe YCTaHaBIMBAeTCS IepeueHb JIUIL,
OCYILECTBISIOUMX UX 00pabOTKy MO0 MMEIOIUX K HUM JOCTYN (KaK ¢ MCIOJIb30BAaHUEM CPE/ICTB
aBTOMATH3allMM, TaK U 0€3 HUX), ONpEeleJCHHbIM PACHOPSAUTEIbHBIMUA JTOKYMEHTAMU M WHBIMH
MMCbMEHHBIMU YKa3aHUSIMU OllepaTopa.

3.5. Bce mnepconanmpHBIE JaHHBIE CYOBEKTa MOXKHO IOJy4aTh TOJBKO y HEro camoro, 3a
UCKIIIOYEHHEM CIIy4aeB, NpPEIyCMOTPEHHBIX ¢enepalbHbIM 3akoHOM. [lepcoHanbHble JaHHBIC
HECOBEPIICHHOJIETHET0 00yYaroIerocs 10 MOJIy4YeHUs] UM OCHOBHOT'O OOIIEro 0Opa30oBaHUs MOKHO
MoJIy4aTh TOJIBKO Yy €ro pOJAUTENCH(3aKOHHBIX MpeacTaBuTeNei). Eciu mepcoHaabHble TaHHBIC
CyOBEKTa BO3MOXHO TOJyYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO CYOBEKT JIOJDKEH OBITh YBEIOMIICH 00
9TOM 3apaHee M OT HEro JOJKHO OBITh MOJIy4eHO MUChbMeHHOe coryiacue. CyObeKT NOKEH OBITh
MPOUH(OPMHUPOBAH O IENAX, IPEANONaraéMbIX UICTOYHUKAX M CIIOCO0aX MOJIyUYeHHUs TePCOHATBHBIX
JAHHBIX, @ TAKXKE O XapaKTepe MOJUIeKAINX MOJIYYCHHUIO MTEPCOHAIbHBIX JAHHBIX U MOCIEICTBUAX
OTKa3a J1aTh MMCbMEHHOE COTJIaCHe Ha UX MOJyUYEHHE.

3.6. B cootBerctBUU co cT. 24 Koncturyuuu P® omnepatop (pykoBOAHMTENb 00pa30BaTEIBLHOTO
yupexIeHus M (UIu) YIOJIHOMOYEHHOE MM JIMLO) BIPAaBE OCYILECTBIATH COOp, XpaHEHHeE,
WCIOJIb30BAaHUE U pACHpOCTpaHEeHUuEe WH(OPMALMKM O YacTHOM XU3HU CYOBEKTa, TOJIBKO C €ro
MUCBMEHHOTO coriacus, popma Kotoporo onpeaensercs 4.4 cr.9 @enepanbHoro 3akoHa «O 3amure
NEPCOHAIBHBIX JAHHBIX)» WM HA OCHOBAaHUM CYJI€OHOTO PEIICHMS.

3.7 Jluma, monydYarollMe TIEepPCOHAJIbHBIE JlaHHBIE CYOBEKTOB, O0S3aHbI COONIOAATH PEXKUM
CeKpeTHOCTH (KOH(UACHIIMAIBLHOCTH). JlaHHOE TNONOXKEeHHe HEe pacHpoCTpaHseTcss Ha OOMeH
NEPCOHAIBHBIMU JaHHBIMU pa6OTHI/IKOB B ITOpAAKE, YCTAHOBJICHHOM q)eﬂepaHBHI)IMI/I 3aKOHaMH.

3.8. 3amuTa nepcoHaIbHBIX JAHHBIX CYyOHEKTOB OT HEIPABOMEPHOTO UX MCIIOJIb30BAHUS UIIH YTPATHI
J0JDKHA OBITH obOecreueHa paboToNATENIEM 3a CUYET €ro CpeACTB, B IMOPSAJIKE, YCTaHOBICHHOM
TpynoBeim kosiekcom PD, nubiMu denepanbHBIMU 3aKOHAMH.

3.9  PabOTHUKHU M UX NPEJCTABUTENH JOJKHBI ObITh 03HAKOMIIEHBI 10| PACIHCKY C TOKYMEHTaMH
OpraHM3aliK, YCTaHABIMBAIOUIMMH TOPSIOK OOpaOOTKH IMEPCOHATIbHBIX JAHHBIX PAOOTHUKOB, a
TaKXe OCBEJJOMJICHBI 00 X MpaBax M 00s3aHHOCTAX B ATOH obnacTu



3.10 Pabortonarenu, pabOTHUKH M MX MPEJICTABUTENN JOLKHBI COBMECTHO BBIpaOaTHIBATh MEPHI
3alIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHHKOB.

3.11. B cimydae eciiu onepatopy OKa3bIBAIOT YCIYTH IOPHINYECKUE U (PU3UUeCKHe TUIa Ha OCHOBAHUH
3aKIIFOYCHHBIX JIOTOBOPOB (JIM00 WHBIX OCHOBAHHMIA) M B CHJTY IaHHBIX JOTOBOPOB OHH JIOJDKHBI HMETh
JIOCTYI K TEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB, CYIIECTBEHHBIM YCIOBHEM JIOTOBOpA SIBIISCTCS
0053aHHOCTh 00ECIEUYCHUS YKa3aHHBIM JIUIIOM KOH(UICHIMAIBHOCTH MEPCOHAIBHBIX JTaHHBIX W
0€30MaCHOCTH MEPCOHAIBHBIX JAHHBIX MPH UX 00paboTKe.

3.12 Cgenenusi 0 cyObeKTe MEPCOHATIBHBIX AAHHBIX MOTYT OBITH B JIF00O€ BpEMS MCKIIOYECHBI U3
OOIIEOCTYIIHBIX MCTOYHUKOB NEPCOHAIbHBIX JaHHBIX 110 TPEOOBAaHHIO CYOBEKTa IMEPCOHAIBHBIX
JTAaHHBIX JINOO 1O PEHICHUIO CYa WIM UHBIX YIIOJHOMOYEHHBIX TOCYIapCTBEHHBIX OPTraHOB.

4. XpaHeHne, HCII0JBb30BAHUE U YHUUITOKCHUEC MEPCOHAIBbHBIX JTaHHBIX

4.1. TlepcoHanbHbIC JaHHBIE MOTYT XPAaHUTHCS HA OYMaKHBIX U DJIEKTPOHHBIX HOCHUTEISX Yy
oreparopa (pyKOBOIUTEISI 00pa30BaTEIbHOTO YUPEXKICHHS U (MITH) YIIOJIHOMOYEHHOTO UM JIUIIA).
4.2. 00pa30BaTENBHOTO YUYPEKACHUS U (WIM) YIOJHOMOUYECHHBIM WM JIMIIOM) W COOOIIAIOTCS
WHIUBUIYAIBHO YCTAaHOBIICHHBIM JIMIIAM, HMCIOIIIMM JOCTYIT K IEPCOHALHBIM JaHHBIM pa0OTHHUKOB
1 00yYaroIUXCS.

4.3. IlepconanbpHbBIE TaHHBIE IPH UX HEABTOMATH3UPOBAHHON 00paboTKe 000COOISIOTCS OT HHOM
nH(OPMAIINHY, B YACTHOCTH ITyTeM (PUKCAIIMH WX HA OTIICIbHBIX MaTePHAIBHBIX (OyMakHOM IIH
AJIEKTPOHHOM) HOCHTEJISIX TIEPCOHAIBHBIX TAaHHBIX (J1ajiee — MaTepUalIbHbIC HOCUTEIH ), B
CHenuaIbHbIX pa3jenax Win Ha nojisix ¢hopm (01aHKOB).

4.4.  ByMma)kHble HOCUTEU IEPCOHAIBHBIX JAHHBIX

- TPYAOBasl KHUKKA;

- IMYHAsl MEAULIMHCKAsT KHUXKKA;

-KypHAJIBI y4eTa: TPYAOBBIX KHI)KEK, JIUCTKOB HETPYIOCTIOCOOHOCTH, PETUCTPAIIMU TPYIOBBIX
JIOTOBOPOB

- IM4Has kapTouka T-2;

- IMYHBIE JIENa;

- IPUKA3bI 110 JINYHOMY COCTaBY;

- KJIACCHBIE >KYPHAJIBL,

- BXOJSIIAs M UCXOJSIIas KOPPECHOHJEHIMSI BOEHKOMaTa, CTPaxOBOW KOMIIAHHMH, CIIY>KOBI
CyAeOHBIX NPUCTABOB;

- MaTepuabl 1o MOAr0TOBKE U poBeneHuio [ UA;

- )KypHaJIbl y4eTa U JOKyMeHTbl 00 00pa3oBaHUH.

[TepconanbHble JaHHbIE pa0OTHUKA PA3MEIIAIOTCS B JINYHOM JIesle, KOTOPOE 3arOJIHACTCS

1ocJie U3JaHus MpUKas3a o ero npuemMe Ha padoTy.

B nporiecce Tpy10BOii 1€ATENBHOCTH K IOKyMEHTaM, COJIEPIKALIUM MEPCOHATIbHBIE TaHHBIE
paboTHUKa, TaKXke OyayT OTHOCUTHCS:

a) TpyJOBOH AOTOBOP; 0)

MPHUKA3BI TI0 JINYHOMY COCTaBY;

B) MPUKA3bI O MOOIIPEHUSX U

B3BICKAHUSIX; T) JINCTKU

HETPYAOCIOCOOHOCTH; 1) KapTOUuKa

yHUpUIMpoBaHHOU popmbl T-2; k)

JpyTUe TOKYMEHTHI.

[lepconanbHbIe CBeleHUS 0 paOOTHUKAX OPTaHU3AIIMH XPAHATCS B KAHIICISIPUU B CIICIIHATIHLHO
o0opynoBaHHBIX HKadax u ceidax B andaButHOM nopsake. Koy or kaHuensipuun u ceidos, B



KOTOPBIX XpaHATCS CBEACHHS O pPa0OTHUKAX OpraHU3alyd, HAXOIUTCSI Yy CeKperaps-
JeTOTIPOU3BOAMTEISA, a TIPU €r0 OTCYTCTBUH — Y PYKOBOJAUTEINSI 00pa30BaTEIbHOIO YUPEXKICHUS U
(W) YIOTHOMOYEHHOTO UM JIUIIA.

4.5. Ilpu Habope crenuanucToOB JOKYMEHTHI, Haxonsluecss B paboTe, MOTYT HaxOIUThCS Ha
paboumx CTOJIaX WM B CIECUUATBHBIX IMAlKaX TOJbKO B TedeHue padouero aHs. Ilo okoHUaHUIO
paboyero Hs JaHHbBIE TOKYMEHTHI IOJDKHBI XpaHUThCA B IIKadax u ceidax.

4.6. JluuHple KapTOYKU YBOJICHHBIX pPa0OTHHUKOB XpaHATCS B apxuBe 00pa3oBaTEIbHOIO
yupexkIeHUs B alihaBUTHOM Topsiike B TeueHue 75 et (1. 339 «llepeuns THOBBIX yIIpaBICHYECKUX
JIOKYMEHTOB, 00pa3yloIIUXCcs B JACSITEIBHOCTH OpPraHU3alliii, ¢ YKa3aHUEM CPOKOB XPAaHCHHS»,
yTBepkIeHHOTO PykoBoautenem deaepanbHoi apxuBHOU ¢i1yk0b1 Poccun 6 oxtsa6pst 2000 roma).

4.7. llepconanbpHble JaHHBIE OOYy4alOMIEroCs W POJUTENCH (3aKOHHBIX TPEACTABUTENCH )
pa3MelaTcs B

JMYHOM JieJie 00yJaromerocs, KOTOpoe 3aroIHIeTCs IOCIIe U3AaHMs IPHKa3a O 3a4UCIEHUH B IIKOITY.
JIuunble nena O0yYaroLMXCs XPaHATCS B KaHLENSPUM TMMHAa3UM B CTPOIO OTBEAECHHOM MeCTe.
JIuuHble Aena OJHOTO Kiacca HaXoAATCsA B OAHOM mamke B andaBuTHOM nopsjake. Ilo okoHdaHuun
IMMHA3MU JIMYHOE JIeJI0 o0ydvarolerocs: xpaHutcs B apxuse 3 rozaa. (cr.499 «llepeuHs THIOBBIX
JOKYMEHTOB, 00pa3yloluxcs B AEATEIbHOCTH T'OCKOMUTETOB, MUHHUCTEPCTB, BEIOMCTB U JIPYI'MX
YUPEKIACHUM, OpraHU3alnM, IPEeIIPUATHH,

C YKa3aHHeM CpoKoB xpaHeHus» (M., 1989 r.)

[lepconanbHble NaHHbBIE 00YyYarOIIErocs U pOAUTENEH (3aKOHHBIX PEACTaBUTENEH ) BHOCATCS B
KJIACCHBIE KYPHAJIbl, KOTOPBIE XPAHATCS B 3alI€PTOM IIOMEILEHUH, OTPAaHUYHUBAIOIIEM JOCTYII
TPEThUX JIMIL U EPEIAlOTCs TOJBKO MEX/Y CIIELHAIbHO YIIOJIHOMOUYEHHBIMU JuiaMu. Cpok
XPpaHEHHUs KJIACCHBIX JKypHAJIOB 5 JIeT. XpaHATCS KJIaCCHBIE KypHAJIbl B CIIELIMAIbHO OTBEIEHHOM
nometeHuu. [locne naTuneTHero XxpaHeHus U3 *KypHaJI0B U3bIMAIOTCS CTPAHUIIBI CO CBOJIHBIMU
JAHHBIMH YCIIEBAEMOCTH U TIEPEBO/IA YJaIIuXcs JaHHOTO Kiacca. ChopMupoBaHHBIE [era 3a TO1
XpaHATCS B apXMBe '’MMHA3UK He MeHee 25 seT. ( cT.605 «[lepeuHst TUIIOBBIX JOKYMEHTOB,
00pa3yIoMIMXCs B AESITEIbHOCTH TOCKOMUTETOB, MUHUCTEPCTB, BEIOMCTB M IPYTUX YUPEKACHUH,
OpraHM3alui, IpeaNpHUATHI, ¢ yKa3aHUEM CpOKOB XpaHeHus» (M., 1989 r.)

4.9.  Ilpu BegeHuM )KypHaJIOB (KJIACCHBIE KYPHAJIbI, )KYpPHaJIbl PETUCTPALIMH, )KYPHAJIbI TOCEIICHUN
U JIp.), CO/IEPIKAIIUX NEPCOHAIIbHBIE TaHHbIE CYOBEKTOB, CIIEyeT YUUTHIBATD:

- BO-TIEPBBIX, YTO HEOOXOAMMOCTb UX BEJCHHUS IPEAYCMOTpeHa (eiepatbHbIMU 3aKOHAMH U
JokanbHbIMU akTamMu OV, cofiepKaliMH CBEIEHUS O LeIH 00padOTKU NEePCOHANbHbBIX JaHHBIX,
OCYIIECTBIsIEMON 0€3 NCIOIB30BAHUS CPEACTB ABTOMATH3AIMH, ClIOco0axX (PUKCAIIMU U COCTaBe
uHopMalny, 3apaiuBaeMoi y CyObeKTOB IEPCOHANIBHBIX JAHHBIX, IEpeYHe JINI (TOMMEHHO WIIN
0 JTOJKHOCTSIM), UMEIOIIUX JIOCTYI K MaTepuaibHbIM HOCUTENSIM U OTBETCTBEHHBIX 3a BEJIEHUE U
COXPaHHOCTh JKypHAJIOB, CPOKaX 00pabOTKH MEPCOHATIBHBIX JAHHBIX; - BO-BTOPBIX, UYTO
KOIMPOBAHUE COJIEprKaIIeiics B HUX MHPOPMAIIK HE AOMYCKaeTCsl.

4.10. IlpaBo moctyma K JUYHBIM JaHHBIM CYOBEKTOB MMEIOT TOJIBKO OMNEpaTop (PyKOBOIUTEIND
00pa3oBaTeNbHOTO YUPEKIECHUS M (WJIM) YIOJHOMOYEHHOE MM JIMIO) W JIUIA, YIOJIHOMOYCHHBIC
JEHCTBYIONIUM 3aKOHOIaTEIbCTBOM.

4.11. JIuna, oOpabaTsiBarolyie NEepCOHANbHbIE JaHHbIE paOOTHHKA, 00s3aHbI COOIIOAATE PEXKUM
CEeKpPEeTHOCTH (KOH(UIAeHIHANbHOCTH). JlaHHOE MOJIOKEHWE HE paclpocTpaHsieTcss Ha  OOMEeH
NEPCOHATBHBIMH JaHHBIMU PAOOTHUKOB B MOPSAJIKE, YCTAHOBIEHHOM (e/lepaTbHbIMU

3aKOHaMH.

4.12. JlocTyn K epCOHABHBIM JIaHHBIM PAaOOTHUKOB 0€3 MOTYYeHHs CIICIIUATHHOTO
paspenieHus UMEIOT: PYKOBOIUTEh 00pa30BaTEIBLHOTO YUPEKICHHUS; TJIABHBIN



Oyxranrep; CeKpeTapb-AeJI0NpPOU3BOAUTEH (OTBETCTBEHHBIHN 3a BEACHHUE KaIPOBOTO
JIEJIONIPOU3BO/ICTBA).

4.13.  JlocTylm K mepCOHAIBHBIM JIaHHBIM 00yJaroIerocs 0e3 MmoaydeHus CrenuagTbHOTO
pa3peleHus UMEIOT: PYKOBOJAUTEIh 00Pa30BaTEIBHOIO YUPEIKICHUS; 3aMECTUTEIIN
PYKOBOIUTENSE 00pa30BaTEIbHOTO YUPEKACHUS; CEKPETapb-IeIONPOU3BOIUTEND;

KJIACCHbIE PYKOBOJUTEIH (TOJIBKO K IEPCOHATIBHBIM JJAHHBIM 00Y4arOLINXCs

CBOETO0 KJIacca); MeAaror-opraHu3aTop; COUMAIbHBINA Ne1aror; neaaror-

IICUXOJIOT; METUIIMHCKUNA PaOOTHHK.
4.14. Tlo nuCbMEHHOMY 3ampocy, Ha OCHOBAaHUHM MpPUKa3a PYKOBOAUTENS 00pa30BaTEIbLHOTIO
YUPEKACHUS, K IEPCOHAIBHBIM JAHHBIM PAa0OTHUKOB U 00YYaOLIMXCsl MOT'YT OBITh JIOIYIEHbI HHBIE
JMIIa, B TIpe/ieax CBOSH KOMIIETEHIIUH.
4.15. B cnyuae ecnu omeparopy OKa3bIBAIOT YCIYTH IOpUAMYECKHE M (PU3MUECKHe JHIa Ha
OCHOBAHUU 3aKIJIIOYCHHBIX JOTOBOPOB (JIMOO MHBIX OCHOBAaHWiIl) U B CHIy JAaHHBIX JIOTOBOPOB OHH
JOJDKHBI UMETh JIOCTYI K IEPCOHATLHBIM IaHHBIM pAaOOTHHUKOB, CYIIECTBEHHBIM YCIIOBHEM J0TOBOPA
ABISICTCA O0S3aHHOCTh O0ECIEUeHUs] YKa3aHHBIM JIMIIOM KOH(HICHIMAIBHOCTH TEPCOHAIBHBIX
JAHHBIX ¥ 0€30M1aCHOCTH MEPCOHATIBHBIX JAHHBIX MPU UX 00paboTKe.
4.16. Omeparop (pyKOBOIUTEIb 00pa30BATEIbHOIO YUPEKIACHUS M (WIHM) YHOJIHOMOYEHHOE UM
JMI0) Tpu  0o0pabOTKEe MEpPCOHANbHBIX JAHHBIX JIOJDKEH PpPYKOBOJCTBOBATHCA HACTOSIIMM
[TonoxxeHneM, HHCTPYKIMSIMHU, PErIaMEHTHPYIOIUMH AEATeIbHOCTb 110 padoTe ¢ MepCOHAIbHBIMU
JTaHHBIMH, U 0053aH HMCIIOJIb30BaTh MEPCOHAIBHBIC JaHHbIE PAOOTHUKOB M O0YYarOIIUXCS JHUIIb B
HEJISAX, U1 KOTOPhIX OHU ObuH npenoctasiensl. (IIpunoxenne Ne3)
4.17. YHHYTOXKEHHE WM O00E3TMYMBAHHE YACTH NEPCOHAIBHBIX JAHHBIX, €CIIU JTO JOIMYCKACTCS
MaTepUabHbIM HOCHUTEJEM, IPOM3BOIUTCS CHOCOOOM, MCKIIOYAIOUIMM AaJbHEHIIY0 00paboTKy
TUX MEPCOHAJbHBIX JAHHBIX C COXPAaHEHHWEM BO3MOXHOCTM OOpaOOTKM HWHBIX JAHHBIX,
3a()MKCUPOBAaHHBIX HA MaTEpUAIbHOM HOcHUTeNe (yAajeHue, 3a4epKuBaHUE, CTUPAHUE, CKUTAHUE).
Ha nena BpeMeHHOI0 CpoKa XpaHEHUs COCTABISETCS aKT 00 YHUUYTOXKEHUU.

5. Ilepenaya nepcoOHANBHBIX JAHHBIX

5.1. Ilpu nepenave nepcoHaNbHBIX JaHHBIX CYOBbEKTa paboTOAATENb AOIKEH COOII01aTh
clenyomue TpeOoBaHus:
5.1.1. He coobuath nepcoHaibHble JaHHbIE CYOBEKTa TPeThel CTOpoHEe 0e3 ero MUChbMEHHOTO
COrJIacHsl, 32 MCKJIIOUEHHEM CIIyyaeB, KOrJa 3TO HEOOXOAMMO B LENAX MPenyNpekeHUs Yrpo3bl
KU3HU U 3]I0POBBIO, HA OCHOBAaHUU 3aKJIIOYEHHBIX JOTOBOPOB, a TAaKXKE€ B CIy4asiX, yCTaHOBJIEHHBIX
¢denepanbabiM 3akoHOM (TpynoBeiM kopekcom P@ (cr. 228 TK P®), unbiMu (enepaabHbIMU
3aKOHAMH).
5.1.2. OcymecTBiiATh Iepenady MEpCOHAJIBHBIX JaHHBIX pabOTHMKa B Hpeenax OJHOTO
paboToiaTens B COOTBETCTBUU ¢ HacTosMM [lonoxennem;
5.1.3. Pagpemiatb JmOCTynm K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO  CHEIHAIBHO
YIIOJIHOMOYEHHBIM JIMLIAM, TPU 3TOM YKa3aHHbIE JIMLA JO0JDKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO Te
MepCOHAJIbHBIE JAaHHBIE PA0OTHUKA, KOTOPBIE HEOOXOIMMBI [T BBITTOJIHEHHSI KOHKPETHBIX (PYHKITHIA;
5.1.4. TlorpeOuTensiMM NEPCOHAIbHBIX JAaHHBIX PpPAaOOTHUKOB BHE OpraHMU3allMM MOTYT OBITh
CJIEYIOIIKE TOCYIapCTBEHHbIE M HETOCYAAPCTBEHHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCTICKITHH,

- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpTaHbl CTATUCTHKH;

- BOGHKOMAThI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHMUS;

- ICHCUOHHBIE (DOH]IBI;

- MyHUITUTIAJIbHBIE OPTaHbl BIACTH W YIIPABIICHHUS,

- CTpaxOBbIE€ OpTaHU3aIIH;

- IpyTHE.



5.1.5. He 3anpammBaTh HHQOPMAIMIO O COCTOSHUU 370POBbsI pAaOOTHUKA, 32 UCKIIOUECHUEM TEX
CBEICHMIA, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTU BBITIOJHEHUS PAOOTHHKOM TPYIOBOM

bynximu;

5.1.6. llepenaBaTh mepcoHalibHbIE JaHHBIE PAOOTHUKA IMPEACTABUTENISIM PAOOTHUKOB B IMOPSJKE,
YCTAaHOBJICHHOM TpYyJIOBBIM KOJE€KCOM U HactosmuMm [lomokeHrneM, W OrpaHUYMBaTBH 3Ty
MH(OPMALIUIO TOJBKO TEMHU MEPCOHAIBHBIMU JAHHBIMH PAa0OTHHKA, KOTOpPbIE HEOOXOAMMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEICTABUTENIAMU UX (PYHKUIUHN.

6. HpaBa Cyﬁ"beKTOB o odecreyeHnIo 3alIUTHI MEPCOHAJIBHBIX JTaHHBIX

6.1. PabGotHuku m obydvarornuecs: (poauTeNH (3aKOHHBIC MPECTABUTENIN) HECOBEPIICHHOJETHUX
00yJaromuXxcs 10 MOJYYCHUS UMU OCHOBHOTO OOIIEro o0pa3oBaHMs) UMEIOT MPABO Ha IMOJHYIO
uHPOpMAIIMIO O  CBOMX  TEPCOHANBHBIX  JaHHBIX  (TIEPCOHAIBHBIX  JAHHBIX  CBOMX
HECOBEPIIICHHOJIETHUX JICTEH JI0 MOJIYICHUS KMH OCHOBHOTO 001IIero 00pa3oBaHust) U BX 00padoTKe,
CBOOOIHBIN OECIUIATHBIN JOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM (NIEPCOHAIBHBIM JaHHBIM CBOHMX
HECOBEPIIICHHOJICTHUX JIETEH /10 MOJIyYeHUs UMH OCHOBHOTO o0miero oopa3zoBanus). PaboTHUKY 1
oOydaromuecs: (poauTeNd (3aKOHHBIC TPEICTABUTENN) HECOBEPIICHHOJIETHUX OOYUJAIOUTUXCS IO
MOJTyYEHUSI UMU OCHOBHOTO OOIIETO 00pa30BaHUs) MOTYT MOTPeOOBATh UCKIIOYUTH HITH UCTIPABHUTH
HEBEPHBIC WJIM HETIOJIHBIC TICPCOHANILHBIC JAHHBIC, a TAK)KE JaHHBIC, 00pabOTaHHbBIE C HAPYIIICHUEM
YCTAHOBJICHHBIX TPEOOBAHUIA.

6.2. IlepcoHasibHblE JaHHBIE OLIEHOYHOI'O XapakTepa pabOTHUK M oOydaromuics (poauTenu
(3aKOHHBIC TIPEJICTABUTEIIN) HECOBEPIICHHOJIETHErO 00YYArOIIErocs 10 MOJIyYeHUs] UM OCHOBHOTO
obmiero oOpa3oBaHUs) MMEET IMPABO JOIOJHUTH 3asSBICHHEM, BHIPAKAIOIIMM €r0 COOCTBEHHYIO
TOYKY 3PEHUSI.

6.3 YTouHeHHe IEPCOHAJIbHBIX NAHHBIX IIPU OCYIICCTBIICHUU HX O6pa6OTKI/I 0e3 HCHOoJIL30BaHU
CpCACTB aBTOMATHU3AllUHM TMPOU3ZBOAUTCA IIYTCM OOHOBJICHHUS WJIM HM3MCHCHUS JaHHBIX Ha
MarepruajbHOM HOCHUTCJIC, a CCJIM OTO HC JOIMYCKACTCA TEXHHUYCCKUMU OCOOCHHOCTSIMU
MaTCpruaJIbHOI0 HOCHUTECIIA, — IMYTEM q)HKcaHI/II/I Ha TOM K€ MAaTCpHAJIbHOM HOCHUTECIIC CBC}IGHI/Iﬁ 0
BHOCHMBIX B HHUX H3MEHEHMAX OO0 IIYTEM HM3TrOTOBJICHUA HOBOI'O MaTCpHAJIBLHOI'O0O HOCHUTECIA C
YTOUYHCHHBIMHU IIEPCOHAJIBHBIMU JJaHHBIMU.

7.1IpaBa 1 00513aHHOCTH Cy0OBbEKTA U 0lepaTopa B 00/1aCTH NEPCOHAIBHBIX JAHHBIX

7.1.  CyObekT 00s13aH TpeAOoCTaBIsATh pPabOTOMATEN0 JOCTOBEPHBIE CBEACHUSI O cebe u
CBOEBPEMEHHO coo0IIaTh eMy 00 U3MEHEHHH CBOMX MEPCOHANBbHBIX JaHHBIX. PaboTomaTens umeer
mpaBo IMPOBEPATH AOCTOBCPHOCTD CBCI[CHHfI, npeaoCTaBJICHHBIX COTPYAHUKOM CBEpsA
MPEIOCTaBIEHHBIEC JAaHHBIE C UMEIOIIUMUCS Yy COTPYAHUKA TOKYMEHTAMU.

7.2.  Jna obecriedeHHs] JAOCTOBEPHOCTHU IEPCOHAIBHBIX JAHHBIX PAOOTHUKM U OOyuaroluecs
(poauTenu (3aKOHHBIE MPEJACTABUTEIN) HECOBEPIICHHOJETHUX OOYYAIONMIUXCS 10 MOTYYEHUST UMHU
OCHOBHOTO o0miero oOpa3oBaHMs) 00s13aHbl TNPEAOCTaBISATH ONeparopy (PyKOBOAUTEIIO
00pa3oBaTeNbHOTO YUPEKAEHUS U (MJIM) YIOJIHOMOYEHHOMY UM JIMILY) CBEICHHsI O ceOe (CBOMX
HECOBEPILICHHOJIETHHUX JIETAX 70 MOJTY4YE€HUSI MMU OCHOBHOTO O0IIEro 0Opa3oBaHus).

7.3. B cimyuyae u3aMeHEHHS CBEJICHU, COCTABIISIONINX MTEPCOHAIIbHBIE JaHHBIC, HEOOXOIUMBIE JJIS
3aKJTFOYEHUS TPYIOBOTO I0TOBOPA, pabOTHUK 00s13aH B TeueHue 10 pabouymnx nHei cooOmuTh 00 7TOM
oneparopy (PyKOBOIUTEIO 00pa30BaTEIIBHOTO YUPEKACHUS U (MIIH) YIIOJTHOMOYCHHOMY UM JIHILY).

7.4. B ciyuae M3MEHEHHs CBEACHUH, COCTABIIAIONUIMX MEPCOHAJbHBIE JaHHBIE O0YyYarolerocs,
poauTeny (3aKOHHbBIE MPEJCTABUTENN) HECOBEPIICHHOJIETHEr0 O0YYaromerocst 10 MOJyYeHUsS UM
OCHOBHOTO 00111ero 00pa3oBaHusi) OOS3aHBI B TEUEHUE Mecsla COOOHIMTH 00 3TOM OIepaTopy



(pyKOBOIUTEIIO 00pa30BATEIBHOTO YUPESIKICHUS U (UITH) YIIOJTHOMOYEHHOMY UM JIUILY).

7.5.  Omnepatop 00s13aH:
7.5.1. OcymecTBJISATh 3alTUTY MMEPCOHANTBHBIX JaHHBIX PAOOTHHUKA;

7.5.2. OOGecrieunTh XpaHEHWE MEPBUYHON YYETHOW MTOKYMEHTAIlMHU MO YYETy OIUIaThl Tpyzda, IO
yU4eTy KaJIpoB, JOKYMEHTHI 110 YYETY UCIOJIb30BaHUsl pab0oUuero BpeMEeHU U PacyeToB ¢ paOOTHUKAMHU
no oruiate Tpyaa u ap. [Ipu 3ToM nepcoHanbHbIe JaHHBIE HE OJHKHBI XPAHUTHCS JOJIbIIE, YEM 3TO
OTIPaBJAHO BBITIOJHEHUEM 33724, JJIT KOTOPBIX OHU COOUPATUCH, HIIU JOJBIIIE, YeM 3TO TpeOyeTcs B
WHTEpecax JIUI, 0 KOTOPBIX COOpaHbI JaHHBIC;

7.5.3. 3anonHeHue TOKYMEHTAIIUH, COJIEPKaIeH MepCoOHaTbHBIC JaHHBIE pA0OTHUKA OCYIIECTBISThH
B COOTBETCTBHUH C YHU(DUIIUPOBAHHBIMH (hOpMaMH MIEPBUYHON YIETHOW JOKYMCHTAIIHH;

7.5.4. Tlo muCbMEHHOMY 3asBJICHHIO paOOTHHKAa HE TO3JHEE TPeX IHEW CO JHS IMOJauud ITOTO
3asIBJICHUS BBIIaBaTh MOCIEAHEMY KOMHH JOKYMEHTOB, CBSI3aHHBIX C paboTOi (KOMHUH MpHKaza o
npreMe Ha paboTy, MPUKA30B O MEPEeBOAAX HA APYTyIO paboTy, MpHUKa3a 00 YBOJLHEHUU C pabOTHI;
BBIMMCKU W3 TPYIJOBOM KHWXKKHU; CIPaBKM O 3apabOTHOM Iu1are, mepuojae paboThl y JaHHOTO
paboronarenst U Apyroe). Komuu HOKYMEHTOB, CBSI3aHHBIX C pabOTOM, MOJDKHBI OBITh 3aBEPEHBI
HaJIeXKAIUM 00pa3oM | MPEIOCTABIATHCS PAaOOTHUKY 0€3BO3ME3/THO;

7.5.5. Bectu yuer nepenauu NepCOHAIbHBIX JaHHBIX paOOTHUKA TPETbUM JIMLAM IIYTEM BEIECHUS
COOTBETCTBYIOLIETO >KypHala, OTPAKAIOLIEro CBEIEHHUs O MOCTYNMBILEM 3ampoce (KTO sBIsSeTCS
OTIIPABUTENIEM 3alpoca, AaTa €ro MOCTYIUICHHs paboToAaTenio), JaTy OTBETa Ha 3alpoc, Kakas
UMEHHO uH(popMaiusa Obula mepenaHa JuOO OTMETKY 00 OTKa3ze B €€ INPEJOCTaBICHUH, JIHOO
OTPaHUYMBATHCS TOMEIIEHUEM B JIMYHOE JIel0 PAOOTHUKA BBINHUCOK, KOMUH JOKYMEHTOB W T.IL.,
OTPaKAIOIIUX CBEJCHMS O MOCTYIHMBIIEM 3alIPOCE U PE3YyIbTaTaxX €ro pacCCMOTPEHHUS;

7.6. B niensix obecrieueH st 3alUThI IEPCOHABHBIX JJAHHBIX, XPAHSIIUXCS Y ONepaTopa, CyObeKThI
UMCIOT ITPaBO Ha:

7.6.1. llomuyro wunHpopmanuio 00 KX NEPCOHAIBHBIX MaHHBIX M OO0paOOTKE 3THUX JAHHBIX, B
YaCTHOCTH Pa0OTHUK MMEET MPaBO 3HATh, KTO U B KAKUX IIEJISIX MCIIOIB3YET WM HCIIOIh30BaJl €r0
MepCOHAIIbHBIC JaHHBIC,

7.6.2. CBOoOOIHBINM OecrylaTHBIA JOCTYNl K CBOMM IEPCOHANBHBIM JaHHBIM, BKJIOYas IpPaBO Ha
NOJydeHHe KONMM JIo0OM 3amucH, coaepkalled IepcoHalbHble JaHHble pabOTHHKA, 3a
UCKITFOUEHHEM CITy4aeB, MPETYCMOTPEHHBIX (hesiepaibHbIM 3aKOHOM;

7.6.3. TpeboBaHue 00 MCKIIOYEHUU WM UCHPABICHUU HEBEPHBIX WM HEMOJHBIX MEPCOHAIbHBIX
JTAHHBIX, a TAK)Ke JaHHbBIX, 00pa0OTaHHBIX ¢ HapylleHueM TpeboBaHuii HacTosero [lonoxenus. [Tpu
OTKa3e paboTojaresst UCKIIOYUTh WM MCIPABUTH MEPCOHAJTIbHbBIE JaHHBbIE PAOOTHUK MMEET MPaBo
3aBUTh B NHCBMEHHOH (opMe pabOTOAaTENI0 O CBOEM HECOMVIACHH C COOTBETCTBYIOIIMM
000CHOBAHHEM TAKOTO

Hecornacus. [lepcoHanbpHbIE TaHHBIE OIICHOYHOTO XapakTepa pabOTHUK UMEET MPaBO JOTOTHHUTH
3asBIICHHEM, BBIPAYKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

8. OTBEeTCTBEHHOCTDH 32 HAPYLIEHHE HACTOSIIIEr0 MOJI0KEHUS

8.1.  3a mapymeHue mopska o0paboTku (cOopa, XpaHEeHHUsI, UCTIOJIH30BAHUS, PACTIPOCTPAHCHUS U
3alIUTHI) IEPCOHANBHBIX JaHHBIX JODKHOCTHOE JIUIIO HECET aJIMAUHUCTPATHBHYIO OTBETCTBEHHOCTh
(ma ocumoBanum ctT. 13.11 «Hapymenue ycTaHOBIEHHOTO 3aKOHOM TOpsiIKa cOopa, XpaHEHHS,
WCTIOJIB30BaHUSl WIIM PACHPOCTPAHEHUsT WHQPOpPMAMK O TpaxaaHaX (NMEPCOHANBHBIX IaHHBIX)»
Koznekca PO 06 amMuHUCTpAaTUBHBIX IPABOHAPYIICHUSIX ).

8.2.  3a HapyuleHUE MpPaBWJI XpaHEHUS U UCIOJIb30BAHUS MEPCOHAIBHBIX JaHHBIX, MOBJIEKIIEE 3a
co0olf MaTepuanbHBIN yIIepO omeparopy, paObOTHHUK HECET MaTepHabHYIO OTBETCTBEHHOCTH (HA
ocHOBaHuu cT. 238 «MatepuanabHasi OTBETCTBEHHOCTh pPaOOTHHKA 3a YIIepO, MpPUUYMHEHHBIN



paboromaremo» u cr.241 «lIpexensl MaTepuanbHOM OTBETCTBEHHOCTH paboTHHKa» TpymoBoro
kojekca PD).

8.3. Marepuanbubiii ymep0, HaHECEHHBIH PabOTHUKY 3a CYET HEHAJJICKAIIETO XPAHCHHS H
UCIIOJIb30BAaHUsl NIEPCOHAIBbHBIX JAHHBIX, MOJUIEKUT BO3MELICHHIO B IOJHOM o0Obeme (cT. 235
«MatepuanpHasi OTBETCTBEHHOCTh paboTOMaTeNs 32 yiepO, IPUIMHEHHBIA HMYIIECTBY paOOTHHUKA
TpynoBoro komekca P®), a mopanpHbIi — B (opMe W pa3Mepax, ONPEACICHHBIX TPYIOBBIM
noroBopom (cT. 237 «Bo3MenieHne MOpalbHOTO Bpena, NPUYHMHEHHOro paboTHUKY» TpymoBoro
Kojziekca PD).

IIpuaoxenne 1



COT'JIACHUE HA OBPABOTKY IIEPCOHAJIBHBIX TAHHBIX

(®.1.0. nonHoCTHIO)
MIPOKUBAIOIIHI IO ajpecy:

[Tacriopt Ne cepus, Ne , BBIJIaH

(xeM, KorQ)

B COOTBETCTBHUH ¢ TpeOoBaHUsMU cTaThi 9 DenepanbHoro 3akona ot 27 uroist 2006 roga Ne 152-
@3 «O nepcoHaNbHBIX JaHHBIX» M TaBel 14 TpynoBoro koaekca Poccuiickoii @enepaunu
JIar0 CBOE corjiache Ha oOpaboOTKy B MyHHUITUTIAIIEHOM Ka3eHHOM 00111e00pa3oBaTeIbHOM
yupexaenuu «Jluuei n. Meanoropckuit», pacnosioxennoi no agpecy: KUP, Ypynckuii p-u, nrr
Mennoropckuid, yii. MockoBcKasi, 28, MOUX NIEPCOHATBHBIX JJAHHBIX, B LIETSAX 00eCIeueHus
COOJIOICHUSI TPYZOBOTO 3aKOHOAATEIHCTBA M UHBIX HOPMATUBHBIX IIPABOBLIX aKTOB, COJCHCTBUS B
TPYIOYCTPOHCTBE, 00YICHUH U MTPOJBUIKCHHUSI 110 CITy)KOe, 00ecIIeueHUs IMIHON 0€301MacHOCTH
PabOTHHKOB, KOHTPOJISI KOJIMYECTBA M Ka4eCTBa BBIMIOJHAEMON pabOThI M 00CCIICUCHMS
COXPaHHOCTH UMYIIECTBA, 0QOPMIICHUS] TPYIOBBIX OTHOIICHHH, OCYIIECTBICHHUS MHOIO TPYAOBOM
(GYHKIIUH U OIUIaThI MOETO TPY/1a, IPEJOCTABICHUS TapaHTUI U JIBTOT, TPEyCMOTPEHHBIX
HOPMAaTHUBHBIMU ITPABOBBIMH aKTaMH, COJICPKAIIMMHU HOPMBI TPYAOBOTO MPaBa, KOJJIEKTUBHBIM
JIOTOBOPOM, COTJIAIIEHUSIMU, JTIOKAIbHBIMH HOPMATUBHBIMU aKTAMH, TPYIOBBIM JOTOBOPOM.

K mepconanbHbIM TaHHBIM PaOOTHMKA OTHOCHUTCS:

- CseneHnus, coaeprKaliyecs B OCHOBHOM JIOKYMEHTE, YI0CTOBEPSIOLIEM JINYHOCTh CyOBEKTa.
- WNndopmanus, coaepkamiascs B Tpy10BOH KHUKKE paOOTHHKA.
- WNndopmanus, conepkaasics B CTpPaXOBOM CBHJIETENBCTBE MOCYAApPCTBEHHOTO MEHCHOHHOTO
CTpaxOBaHMs.
- Ceenenus, cojepxaliiecs B JOKYMEHTAaX BOMHCKOTO yuyeTa Ui BOCHHOOOS3aHHBIX M JIMIL,
MOJJIEXKALINX TPU3BIBY HA BOEHHYIO CIYXKO0Y.
- Cenenus 00 o00pa3oBaHMHM, KBaIM(UKALMK WIM HAIMYMK CHENMAJIbHBIX 3HAHUH WIN
MOJTOTOBKH.
- CseneHusi, coiepxaliuecss B CBHJIETENbCTBE O IMOCTAHOBKE Ha y4eT (U3MUECKOIo JMIa B
HaJIOrOBOM oprase Ha tepputopun Poccuiickoit @enepanuu.

— CBeaeHHs 0 CEMEIHOM MOJI0KEHUN pabOTHHKA.

— HWudopmanus MeIUIIMHCKOTO XapaKkTepa, B ClIydasx, IPeJyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

— Csenenus o 3apaboTHOI niaTe pabOTHUKA.

— CBeneHus 0 COLUANbHBIX JIBIOTaX.

— CBeneHust 0 HUTMYHUH CYyIUMOCTEM.

— Caeznenust o Mecte pabOThI WM yueObl YWIEHOB CEMbH.

— CopeprxaHue TpyJOBOrO J0r0OBOpA.

— CopeprkaHne MPUKA30B 0 JUIYHOMY COCTABY.

— CopeprkaHre OCHOBaHUH K ITPUKA3aM IO JINYHOMY COCTaBY.
— CBeneHUs JOKYMEHTOB, COJAEpKAIIUX HWH(POPMAIMIO TIO TOBBIICHUIO KBATM(PUKAINH U
NEepPenoAroTOBKE COTPYAHUKA, €r0 aTTecTallsl, CIIy>KeOHOe paccieloBaHHe.
- CBeneHusT O HarpaXJICHWH TOCYIAapCTBEHHBIMH Harpagamu Poccuiickoit ®enepamum,
MPUCBOEHUH TTOYETHBIX, BOUHCKUX U CIIEIUAIBHBIX 3BaHUM.



- JIOKyMEHTBI, CoNepKalllie CBEICHUs, HEOOXOAWMBbIC /JIA TpeaocTaBieHUus PaboTHHKY
TapaHTH W KOMIIEHCAIIMH, YCTAaHOBJICHHBIX JEWCTBYIOIIUM 3aKOHOJATEIHCTBOM (IJOKYMEHTBI O
COCTaBE CEMbH, O COCTOSIHUU 37I0POBbSI YICHOB CEMbH, O OEpEMEHHOCTH PaOOTHHUIIBI, O BO3PACTe
MaJIOJIETHUX JCTEH, O JOHOPCTBE H T.II.)

- HHBIE HEOOXOAUMEBIE CBEICHH.

Hacrosimee cornacue mpeacTaBiseTcsi Ha OCYIIECTBICHUE JTIOOBIX JCWCTBUN B OTHOIICHUU
MEPCOHAIBHBIX JTAHHBIX, KOTOPbIE HEOOXOAMMBI WM JKEJIaeMbl JJIsl JOCTH)KEHUS YKa3aHHBIX BBIIIE
nenei, Bkioyas (0e3 orpaHuueHusi) cOOp, cHUCTEMaTU3allMi0, HAKOTUICHUE, XPAHCHUE, YTOUYHEHUE
(oOHOBNIEHHE, U3MEHEHHUE), HCIIONIb30BaHUE, PACIPOCTpaHEHUE (B TOM YHUCIE Mepefadyy TPEeTbUM
muam — MKY «Ympasnenue o0pazoBaHusi aJIMUHUCTPAIIMHA Y PYIICKOTO MYHHUIIUIIATHHOTO paiioHa
KUYPy», palloHHBIM MEAMIMHCKUM YYPEXKIACHHUSIM, BOCHKOMATYy, OTACNCHUSM IMOJULUUUA U T.1.),
obOe3nmuuuBaHue, OJIOKMUPOBAHWE, TPAHCTPAHUYHYIO Tepefady IMEepPCOHANBHBIX JAHHBIX, a TaKXKe
OCYIIIECTBIICHUE JIIOOBIX MHBIX ACHCTBHI C MOMMHU MEPCOHAJIBHBIMU JaHHBIMU, MPEAYCMOTPEHHBIX
JICUCTBYIOIIUM 3aKOHOAATEIHCTBOM PO.

MynunumnansHoe Ka3eHHOe o0Irieo0pa3zoBarenbHoe yupexaenue «Jlunei n. MemHoropckuii»
rapaHTUpyeT, 4ro o00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C
JEWCTBYIOIUM 3aKoHOIaTenbCcTBOM P®D. S mpoumHdopmupoBaH(a), YTO MyHHUIMIIATBHOE Ka3eHHOE
obmeoOpaszoBarenpHoe  yupexaenue «Jlumeit n. MenHoropckuit»y, Oyner o0pabarbiBaTh
MEPCOHAJIbHBIC JIAHHbIE KAaK HEaBTOMATHU3WPOBAHHBIM, TaK W aBTOMATU3WPOBAHHBIM CIIOCOOOM
00paboTKH.

Hannoe Cormacue aeiictByer OeccpouHo. Coryiacue MOKeT OBITh OTO3BaHO IO
MO€EMY IIUCEMEHHOMY 3asBIIEHUIO.

S monrtBepxknaro, uro, naBas Takoe Corjacue, s JOEHCTBYIO MO COOCTBEHHOW BOJE W B
CcOOCTBEHHBIX HHTEPECAX.

« » 201 T bumxuea ®artuma CapOueBHa

(®UO nura, naBuiero coriacue)
(ITogmuce)

IIpunoxenne 2

Coraamenue o HEpa3rJIallicHUU MEPCOHAJIBHBIX TaHHBIX Cyﬁ’beKTa

q, :
nacropT CCpun , HOMCp , BBI,Z[aHHBIfI
« » 20_ roaa, mMOHUMarO, 4TO IMOJy4ar0o JOCTYIl K IMEPCOHAJIbHBIM NaHHBIM pa60THI/IKOB

u/vau 00y4daromuXcsi MyHUIUITATEHOTO Ka3€HHOTO 00I11e00pa3oBaTeIbHOTO YupexaeHus «Jlureit m.
MenHOropCKuii».

S Taxoke IIOHUMAr, 4TO BO BpPEMsS HCIIOJHCHHA CBOUX 065[3aHHOCTeI>'I, MHE NPUXOIUTCA
3aHUMAaThCs cOOpPOM, 0OpPAOOTKON U XpaHEHHEM MEPCOHATbHBIX IAHHBIX.



S moHuMaro, 4To pasriameHue TaKoro poaa NHGOPMaIUU MOXKET HAHECTH YIepO
CyOBEeKTaM MEePCOHANBHBIX JAaHHBIX, KaK MPSIMOM, TaK U KOCBEHHBIA.
B cBs3u ¢ atEM, nmato 00s3aTenbCcTBO, MpH pabore (cOop, oOpaboTka W XpaHEHHE) C
NIEPCOHAIBHBIME JTAHHBIMH COOJIOJIaTh Bce omucaHHble B «[lomoskeHnn 00 oOpaboTke W 3ammmTe
MEPCOHATBHBIX JaHHBIX» TPEOOBAHMS.

A MOATBCPXKAAL0, YTO HC UMCIO IIpaBa pasrjamarb CBECACHUA:

- aHKEeTHbBIC U OMorpaduuecKue JaHHbIC,

- cBeaeHUs 00 00pa3oBaHUU;

- CBEIEHUS O TPYJAOBOM M OOIIEM CTaXe;

- CBEJICHUS O COCTaBE CEMbH;

- MacHOpPTHHIC JaHHBIC;

- CBEJICHUS O BOMHCKOM Y4ETe;

- CBeIeHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

- CBEJICHUS O COIMAIbHBIX JIbIOTAX;

- CICUHATbHOCTB;

- 3aHUMaeMasi JIOJDKHOCTb;

- HaJIM4YME€ CYJUMOCTEM;

- aJpec MecTa KHUTEIbCTBA;

- JgoMmamHui TenedoH;

- MecTO paboThl WM Y4eObl WICHOB CEMbH U POJICTBCHHUKOB;
- XapakTep B3aMMOOTHOIICHHI B CEMBE;

- coJliepXKaHHe TPYIOBOTO JIOTOBOPA,

- MOJIMHHUKH Y KOTUH IPUKA30B IO JIUTHOMY COCTABY;
- JIMYHBIC JIeNIa ¥ TPYJOBbIC KHIKKU COTPYTHUKOB,

- OCHOBAHMJI K MPUKA3aM I10 JITYHOMY COCTaRBY;

- Aclia, coAcCprKalue MaTCpralibl IO MOBBIIICHUIO KBaHI/I(bI/IKaIII/II/I u
MEpeoArOTOBKE, UX ATTCCTAlIUHU,

- KOIIMU OTYETOB, HAIIPABJISIEMBIE B OPraHbl CTATUCTUKHU.
S npenynpexiaeH (a) O TOM, YTO B Clydyae pas[JIallleHHss MHOW CBEJECHMH, Kacaroluxcs
NEPCOHAIBHBIX TAHHBIX WM UX YTPATHI sl HECY OTBETCTBEHHOCTh B COOTBETCTBUH cO cT. 90 TpynoBoro
Kogexkca Poccuiickont denepannn.

« » 20 T

[punoxenne Ne 3
Ilepeyens IlepcoHaILHBIX JAHHBIX, 00padaTbIBaeMbIX
B MKOY «JIuueit n. MegHoropckuii»
1. Kamezopuu nepconanbnplx 0annuslx padbomuuku (cyovekmot), cocmoaujue ¢ mpyooevlx
OMHOWEHUAX ¢ onepamopom (pabomooamenem):
(dbamMunus, UMs, OTYECTBO;
T'OJl, MECAII, 1aTa U MECTO POXKJICHUS;
ceMeiHOe, COIMATbHO M MMYIIIECTBEHHOE TTOJIOKECHHE;
o0OpasoBaHnue;
npodeccus;
TOXOJTBI;
apec;
COCTOSIHUE 3/I0POBBSI;
. (pororpadusi;
10. ¢pmrooporpadus;
11. Homep Tenedona;
12. UHH, CHWIC;

CoNoORWDNE



13. mou, TMYHAsA MONMKUCE;
14. Homep nuaHOTO Nea, PopMyIIsipa YUTATEINS;
15. HoMep MHAMBUIYATBHOTO cyeTa B OaHKe;
16. BOMHCKHMIA yUeT;
17. cynumocTs;
18. naHHBIC JOKYMEHTA O 3aKIIOYCHUU OpaKa;
19. 3HaHHWE MHOCTPAHHBIX S3BIKOB;
20. nanHbBIe TOKYMEHTa 00 00pa30oBaHMH, KBATM(UKAIIMH, HATUYUH CIICIUATBHBIX 3HAHHIA,
21. macniopTHBIE JaHHBIC, TPAKIAHCTBO;
22. naHHBIC CBHUJICTEIIHCTBA O POKICHUU
23. MecTo paboThl, TOHKHOCTbD, aTTECTAIUS
24. nmpodeccroHanbHas MEPErnoAroTOBKA;
25. HarpaJibl, MOYETHBIC 3BAHMSI, YUCHAs! CTCIICHD;
26. YOKIUBEHIIBI;
27. KOoJl AOCTYTIA K AIEKTPOHHBIM JOKYMEHTaM;
28. UHBIE TIEPCOHAIBHBIC JaHHBIC, IPH OINpPENEICHUH O00BeMa U COACPKAaHUS KOTOPBIX
paboTonaTenb pyKOBOACTBYeTCsl HacTosAuuM [lonoxennem u 3akoHogarenbcTBom PO.
Kamezopuu nepconanpHnvix 0annwvix odyuaouuecs:
(haMuus, UMs, OTYECTBO;
roJI, MECSII, JaTa ¥ MECTO POXKJICHUS,
COLMAJILHOE Y UMYIIICCTBEHHOE TI0JIOKEHUE;
o0Opa3oBaHKe, MECTO yueObl;
azpec;
COCTOSIHHE 3/I0POBBSI;
AHTPOIIOMETPUYECCKHE JaHHBIC,
¢dororpadus;
HOMep TenedoHa;
. BOMHCKHUH Yy4YeT;
. TaCTIOPTHBIC JIAHHEIE;
. JaHHbBIE CBUIETEIHCTBA O POXKICHUU;
. TIOJI;
. HOMEp JINYHOTO Jiena, (opMyIisipa UnTaTeNs;
. INYHAs TIO/IIHCE;
. YCIIeBa€MOCTb, MMOCEIIAeMOCTh

CoNoORWDNE
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. Kamezopuu nepconanvnvix oannvix pooumeneii (3aKOHHbIX npeocmasumerieii) 00y4aruuxca:
(dbamunus, UM, OTYECTBO;

MacropTHBIC JAaHHBIE;

ceMeifHoe, coluanbHOE U UMYIIECTBEHHOE MOJIOKEHUE,

ajIpec;

HOMeDp TenedoHa;

MecCTO paboTHI;

JOJIKHOCTB;

KOJI JOCTYNA K 3JIEKTPOHHBIM JOKYMEHTaM;

JUYHAs OANKUCH
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